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School Regulations and Policies

School hours are 9:15 AM to 12:25 PM every Saturday. Be punctual, attend regularly, and follow the school
schedule.

As per Thousand Oaks High School policy, no student is permitted inside a classroom without a teacher
present. Therefore, all TOCS students are not allowed to remain inside their classrooms unless the teacher
is present

Do not touch or remove any items from classrooms including books, computers (keyboard and mouse), charts
and supplies. It is important to keep good reputation for the school and maintaining smooth relationship
with the host school. If the furniture needs to be move around for teaching purposes, they have to be
restored before the end of the class. Do not erase any content left on the chalkboards.

If a student damages school property, the student’ s parent(s) will be financially responsible for the
damages.

Students should respect and follow the classroom rules set by each teacher. Parents should inform school
or teachers regarding tardiness, absence or early dismissal from school due to illness or personal reason.
All assignments should be completed accordingly and satisfactorily

No drugs, alcohol, firearms, knives or smoking allowed on campus. Offenses to this rule are subject to
expulsion and legal actions. Stealing from the classroom and offices can leads to the same consequence
No food or drinks are allowed in the classrooms except water. Do not chew gums; do not wear sunglasses
or hats in class. To keep the classroom and its surrounds clean, leftover foods or snacks should be
discarded in the trash can outside the classroom.

Students and parents in the classroom are expected to obey class regulations and respect the teacher’ s
authority. Teachers are authorized to send students exhibiting disruptive behavior to the administrative
office for corrective counseling. A warning of the misconduct will be issued. When class in is session,
please keep the voice down and do not linger or talk outside the classroom.

Disciplinary actions: Verbal warning and counseling are given to students with first two violations again
school regulations. Third violation will results in a meeting with the parent(s). The fourth violation
will lead to student expulsion from school without tuition refund. The policy applies to violations
committed by parents

Children from regular classes should not be left alone on the campus before 9AM and should be picked up no
later than 12:30PM. TOCS assumes no legal responsibility for the safety of students outside the regular
school hours. If necessary, the school would shuttle the students to the closest police station.

Chinese school students and parents are only allowed to stay within the boundary of our classrooms, which

is south of the F Building and I Building. To avoid interfering with the various activities or exams
taking place around the Thousand Oaks High School campus on Saturday mornings, please avoid congregating
and lingering on other areas of the campus - in particular the tables and chairs in front of the
cafeteria

Students must not play in Thousand Oaks High School’ s athletic field (to the west of F, G, and H
Buildings) without prior permission from the administrative office.

Parents should visit the school website frequently and check email regularly. It is very important for all
students, parents, as well as the staff and faculty to comply with the rules and requirements of
activities hosted in Thousand Oaks High School.

In case of emergency, parents will be notified according to the information provided on the registration
card. Parents should provide accurate and specific information.

For participating in outside contests where the students represent the school, parents are responsible for
the registration fees in advance. The school will reimburse the expenses upon the students’ completion of
the contests
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Student Technology Acceptable Use Agreement

TOCS may use images and videos of students for educational session review including on the

school and print materials. Parents may decline to allow this by completing a Student Media
Release Opt—Out Form obtained from the school website and turn in to school for record keeping.

The following activities or uses of technology are prohibited to ensure a respectful digital

learning environment:

Using technology to threaten, bully, or harass others by sending, accessing, uploading,
downloading, or distributing text, images, or other materials or means that are offensive,
threatening, profane, obscene, or sexually suggestive or that could be construed as
harassment or disparagement of others based on their race/ethnicity, national origin, sex,
gender, sexual orientation, age, disability, religion or political beliefs.

Photographing, recording video or audio of students or staff without their permission.
Searching for, accessing, creating, or possessing lewd, sexually suggestive, graphically
violent, or derogatory/demeaning images and/or media files, or creating such material with
a 3D printer.

Posing on—line as someone other than themselves

Student Media Release Opt—Out Form

To publicize and showcase the achievements of our students in Thousand Oaks Chinese School
(TOCS), the school would like to occasionally publish students’ names, photographs, or
achievements in our school publications or release the information to local media (newspapers
and television.) During on—line classes, teachers might record study sessions for review
purposes. In some instances, students may even be interviewed and televised by local media.
We may also post the information on the school’ s website.

We understand that you may not want to have your child’ s name, photo or achievements
published. Please fill out this form to let us know if you do not want your child’ s name,

photo or achievements published.

I DO NOT give permission for my child’ s photo, name and/or achievements to be

published in school or local newspapers, television, and/or posted on the school’ s website

Please return the form by emailing back to privacy@to—cs. org

Student Name (printed)

Parent Name (printed) Signature

Grade and Class Date
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Parent Volunteers Responsibilities & Classroom Upkeep Check List

To keep our classrooms clean and neat, please comply with the following regulations and
check them off as they are completed. Parent volunteers on duty are expected to sign/date
the form and return it to the Office at the end of the day. Thank you for your support and
cooperation!

v IR AR RS ) B A SRR BT B
Remind students not to erase the writings that TO High School teachers left on the
white/blackboard.

v PHIESEAE AR EIRIR R R .

Remind students not to write or draw on the white/blackboard.

v BB EM R SRS, SRS R, el B, E R
SJ o
Keep an eye on students so they don’ t touch or use the stationary, books, and

&

equipment (projectors, TVs, computers, etc) in the classroom.

vV R EANE. JCHREM A ZEE S E B EM SIS ) &
W) Je B R S5 A E MBI AR N
Remind the students not to eat and drink in the classrooms, and not to leave
foods/snacks in classroom’ s trash can.

VORI B, B B B

During recess, please remain in the classroom so that students can be supervised

vV HEMNERUERE), S5 E LR R B R 2R 147
Make sure all the chairs and tables are returned to their original positions after the
class.

V REEAEHAENREEHER MY SN, N REEREARER.
After class, please check for stuff or littering left behind. If there is any, please
hand it over to the office or throw it to trash can.

v O HENWALAEEE,  SEARIEEC A B L AN .
Record in details and take a picture of any damages that have occurred in the
classroom, if any.
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G E Campus Map & Emergency Evacuation
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*FirstAid/CPR/AED Manual:
https://www.redcross.org/content/dam/redcross/atg/PHSS_UX_ Content/FA-CPR-AED-Part-Manual.pdf
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